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How to prepare for the Technical Interview?

Prepare

ωResearch the position or Industry

ωWhat does compensation look like in the industry?

ωWhat do I wear to an interview?

Assessment

ωDo a Self-Assessment in relation to your skills for 
this new role.

ωThink of questions to ask ahead of time.

Practice

ωDevelop a Cover Letter

ωPractice questions and answers.  Be comfortable.

ωTimely, Respectful and Right Attitude!



Prepare

ÅWhat is this position all about?  Do I know anyone with comparable 
roles to talk to?  Research!
Åtƻǎƛǘƛƻƴ έ5ƻŜǎ ǘƘƛǎ Ǉƻǎƛǘƛƻƴ ŜȄŎƛǘŜ ƳŜΚέ

Å/ƻƳǇŀƴȅ άCƭȅ ōȅ ƴƛƎƘǘΚΣ ǎǘŀōƭŜ ŀƴŘ ƭƻƴƎ ǘŜǊƳΚέ

Å/ƻƳǇŀƴȅ /ǳƭǘǳǊŜ ά²ƛƭƭ L Ŧƛǘ  ƛƴΚέ

ÅThink about questions you will be asked, and you want to ask of the 
interviewee. (We will talk more about this later)
Å.Ŝ ǇǊŜǇŀǊŜŘ ŦƻǊ ǘƘŜ ά{ŀƭŀǊȅέ ŘƛǎŎǳǎǎƛƻƴ ƛŦ ƛǘ ŎƻƳŜǎ ǳǇΦ  5ƻ ȅƻǳǊ ǊŜǎŜŀǊŎƘ ƛƴ 

the industry for averages.



Self ςAssessment
Preparing for common interview questions.

ÅWhat are you good at?  Why does this position interest you?

ÅWhat are your strengths in relation to this position?  What do you bring to 
the table that makes you stand out among the competition?

ÅWhat do you need to improve on?  Ask a current co-worker or your 
significant other this question?  Everyone has room to grow!

Å.Ŝ ǊŜŀŘȅ ŦƻǊ ǘƘŜ ά²Ƙȅ ŀǊŜ ȅƻǳ ǘƘŜ ōŜǎǘ ŎŀƴŘƛŘŀǘŜέ ȅƻǳ ƴŜŜŘ ǘƻ ōŜ ǊŜŀŘȅ 
with a 2-3 sentence answer!

Lets talk a bit about self-ŀǎǎŜǎǎƳŜƴǘ ǎǘŀǊǘŜǊ ǉǳŜǎǘƛƻƴǎΧΧΦΦ



Self ςAssessment
Helper Questions?

ÅWhat are your most significant accomplishments and contributions since 
your most recent performance evaluation? (what do I do well?)

ÅWhat goals do you wish you had accomplished since your last performance 
evaluation but did not? (what can I improve on?)

ÅWhat would have helped you to accomplish these goals? (how can I 
improve on it?)

ÅIn what other major projects or initiatives did you participate and 
contribute since your most recent performance evaluation? (how active am 
I outside of day to day duties?)

ÅWhat work are you performing that is outside of the scope of your current 
job description?  (how do I go above and beyond?)



The Cover Letter

Complete a cover letter? You may ask why? 

¢Ƙƛǎ ƛǎ ǘƘŜ ƛƴǘǊƻŘǳŎǘƛƻƴ ǘƻ ǿƘƻ ȅƻǳ ŀǊŜΣ ƛǘΩǎ ǘƘŜ ŦƛǊǎǘ ǘƘƛƴƎ ŀ ƘƛǊƛƴƎ 
manager will look at when handling your resume.  

What should you include in the cover letter? 



The Cover Letter
What to include?

1. Each Cover letter should be in support of the position you are 
applying for.

2. Address the letter to the hiring manager or interviewee, NEVERuse 
άǘƻ ǿƘƻƳ ƛǘ Ƴŀȅ ŎƻƴŎŜǊƴΦέ aŀƪŜ ƛǘ ǇŜǊǎƻƴŀƭΗ

3. Focus on making a killer opening statement.  No need for names, 
they know who you are.  You want to be unique and attention 
grabbing.  This statement should HIGHLIGHTyour excitement about 
this role!



The Cover Letter
What to include?

4. Body should be key highlights that you would bring to the role.  
What beyond the experience in your resume would you bring to the 
table?  Why is this quality key?
a) Include details on your personality and passion about what you do.

b) Highlight your experience and how it would relate to this position!

c) Showcase your skills and how it would be great value to this role.

d) 5ƻƴΩǘ ƻǾŜǊ ŜƳǇƘŀǎƛȊŜ ȅƻǳǊ ŜŘǳŎŀǘƛƻƴ ƻǊ ŎŜǊǘƛŦƛŎŀǘƛƻƴǎΣ ǘƘƛǎ Ŏŀƴ ōŜ ŀ 
common mistake.  Keep it real!  Plus, its already on your resume.

e) DO NOT apologize for missing experience or qualities.

5. Overall tone of the letter should be informal and relaxed!



The Cover Letter
Bring home the WIN!

6. Finish STRONGΗ LǘΩǎ Ŝŀǎȅ ǘƻ ŦƛƴƛǎƘ ǿƛǘƘ ά[ƻƻƪ ŦƻǊǿŀǊŘ ǘƻ ƘŜŀǊƛƴƎ 
ŦǊƻƳ ȅƻǳέ ōǳǘ ƛƴ ŦŀŎǘ ȅƻǳ ǎƘƻǳƭŘ ŦƛƴƛǎƘ ǎǘǊƻƴƎ ǿƛǘƘ ŀ Ŧƛƴŀƭ ƘƛƎƘƭƛƎƘǘ 
on how your unique skills will excel you in this role.

Bring confidence and you will succeed!



The Resume
Simple History Lesson

1. Who are you, how do I get ahold of you?  This is the heading.  
Simply put.  Name, Address and Contact info!

2. Profile or Objective.  This is a 3-4 sentence paragraph that says 
who you are, not the cover letter, but brief overview of your 
resume and experience.

3. Experience, Qualifications, Work Experience

4. Volunteer Work

5. Education

6. Certifications

7. Awards and Accomplishments.



Day Of Planning!

ÅPlan your attire ahead of time, dress for success but do not over 
dress.

ÅHow do you determine this?  What is common attire for this position? 
You typically should dress above this.  Example: if shirt and tie are 
typical, you should wear a suit.  Steer clear of the Tuxedo!

ÅBring copies of your Resume and Cover letter.  Assume 2-3 copies of 
each depending on how many interviews are scheduled.

ÅPlan to arrive 10-15min early to check in.  DO NOT BE LATE!



The Interview!

ÅFirst Impression is the MOSTimportant.

ÅTreat everyone you meet with respect!

ÅPractice good manners and body language.



Prepare Questions?

ÅThink through common questions?  Team size?  Hours?  Travel?

ÅWhat do you want to know about next steps?

ÅSalary?  Be prepared for this and do your research on salary averages 
for this role in the industry.

Å̧ ƻǳǊ ǉǳŜǎǘƛƻƴǎ Ƴŀȅ ŘŜǇŜƴŘ ƻƴ ǘƘŜ ǊƻƭŜΣ ōŜ ǇǊŜǇŀǊŜŘ ŀƘŜŀŘ ƻŦ ǘƛƳŜΧΦ






